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	Filling in your application form:

· A separate form is required for each facility. 
· You must complete ALL questions or mark the question as not applicable. This information is essential for the prioritisation of your request. If all questions are not completed, the application may not be processed. 
MPI does not have the resources to investigate or do research on your behalf. You should assume that MPI does not know the information unless you tell us. Supplementary information may be attached to the application form.
· Email the completed application to plantimports@mpi.govt.nz
· Questions regarding this application should be directed to plant imports at the above email address or by calling  0800 008 333.

Once we have received your application:

· MPI will acknowledge receipt of your application. 
· MPI will prioritise your request and you will be advised of the result.  

· Offshore facility accreditation is a cost-recovered function for MPI. If your request can be prioritised for the work programme, an Agreement and Terms of Reference will be drawn up and must be signed by MPI and an audit initiator before work will commence.
· Note that there may be several “parties to the agreement” who agree to share costs of accreditation with the audit initiator. Cost-sharing must be arranged by the audit initiator and the parties, as MPI will only generate an invoice to the audit initiator.

· Note that once a facility is approved, it is not exclusively available to the audit initiator and parties to the agreement. Anybody may import from the facility.
· The list of current and pending Offshore Facilities are published on the MPI website:
 http://www.mpi.govt.nz/news-and-resources/resources/registers-and-lists/offshore/
Confidential information:
· Under the Official Information Act 1982 MPI is required to consider all requests to release information. However, MPI may withhold information where it is considered confidential or commercially sensitive.

· Some of the questions on this form may require applicants to provide sensitive information. If you consider that the information you give is commercially sensitive or is given in confidence and should not be released by MPI, please give your reasons below (Please note that MPI will release the annual work programme that will list the names of offshore facilities that have been prioritized for audit).



Contact details of the requestor
	1. Name of company or individual 
	

	Contact person
	

	Postal address
	.

	Email address
	

	Telephone no.
	

	Offshore facility


2. Name and location of the offshore facility (e.g. country, state or region), and contact details for the operator of the offshore facility.
	


Description of nursery stock material sourced from the offshore facility
3. Please complete the table by providing details of the material you want to source from the facility. Please note that only material listed on the PBI (include link) as eligible for entry into New Zealand, for which there is a valid IHS schedule, will be eligible for import. 
IHS 155.02.06: Importation of nursery stock
IHS 155.02.05: Seeds for sowing
	Common name
	Scientific name (genus and species)
	Description (e.g. budwood, dormant cuttings, rooted cuttings/whole plants, tissue culture.)

	
	
	

	
	
	


4. Provide contact details of the National Plant Protection Organisation (NPPO; MPI equivalent) in the exporting country who is responsible for official pre-export inspection and certification of plant material
. Name of government officials in the exporting country who oversee the phytosanitary certification for the exported material from the facility for which accreditation is being requested (if known).
	


5. Outline the pest or disease management, disease testing procedures or quality systems used in the facility to produce the nursery stock material.
	


6. Describe whether the procedures or systems outlined in question 7 come under a certified scheme or whether the mother stock material comes from an accredited source.
	


7. List any other accreditations the facility holds (e.g. ISO 17025)? 
	


Prioritisation

8. What technical information is available that would assist MPI to assess the facility’s management of pests and diseases?  Please attach copies of relevant documents or reference sources.
	


9. What is the expected volume of imports from the facility within 12 months and over the longer term?
	


Cost recovery 

The accreditation and ongoing audit of Offshore Facilities is a cost-recovered function for MPI. MPI recovers all direct costs associated with travel, accommodation and per diem allowances, including an hourly rate for time taken to audit the facility. MPI also recovers cost for time taken to perform a desk-top assessment prior to the site audit and time taken to write up the audit report and Facility Agreement. 
· Note that the audit initiator is liable for costs incurred by MPI even if the facility does not meet the requirements for accreditation.
10. If your request is prioritised, who will act as the Audit Initiator for this facility?  Are there any other parties you are aware of who would be willing to act as Parties to the Agreement and share the costs of accreditation?
	


Please check that you have: 

· Completed all questions or marked not applicable.
· Attached relevant supporting documents.
2 MPI recommends importers contact the relevant Ministry in the exporting country regarding their request. This Ministry will be required to provide phytosanitary certification to endorse the required declarations prior to export of the material to New Zealand.  
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